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Monterey, California 93943-5000 
STUDENT INFORMATION HANDBOOI< 
November 1995 
HISTORICAL OVERVIEW 
The development of a naval institution dedicated to the advanced 
education of commissioned officers began on 9 June 1909 when the Postgraduate 
Department of the U.S. Naval Academy was established at Annapolis . Ten 
officers made up the first class, three professors formed the faculty, and marine 
engineering was the one course of study. In l 919, the Postgraduate Department 
was renamed the United States Naval Postgraduate School, but still operated as 
a part of the Naval Academy . 
With the advent of World War II, the school's activities increased 
substantially. There was a large growth in student enrollment and educational 
programs were expanded to meet the evolving needs of the Navy. Following the 
end of the war, plans were initiated to move the school to more suitable facilities 
and to enhance its academic status . 
Between l 945 and l 948, Congress established the school as a separate 
activity under its own Superintendent, created the office of the Academic Dean 
and granted the Superintendent the authority to award the bachelor's , master's and 
doctorate degrees. It also approved Monterey as the future home of the school. 
The Navy officially established the school on the West Coast on 22 December 
l 951 . With its enlarged facilities, the school continued to grow in curricular 
programs and student enrollment . In 1956, the Navy Management School was 
formed as a component of the Postgraduate School to provide graduate education 
in the theory and application of management sciences. 
The Naval Postgraduate School graduates approximately 900 students 
per year and offers a range of curricular programs specifically tailored to impart 
the scientific, engineering, operational and administrative knowledge required to 
meet the present and projected professional needs of the Department of Defense. 
Its student body includes officers of all five U.S . military services, NOM, NASA 
and since 1975, DOD civilian employees . U .S. Navy Officers constitute 60% of 
the student body, with 23% coming from other U.S. services. The remaining 17% 
is made up of international officers. 
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SECTION I. ADMINISTRATIVE MATTERS 
100. Chain of Command. 
Officers assigned as students at the Naval Postgraduate School (NPS) are 
responsible to the Superintendent for their military duties, personal conduct , 
and pursuit of academic achievement via the Curricular Officer and the Dean 
of Students . 
101. Curricular Officer. 
Curricular Officers are in charge of specific curricula, and assist the Dean of 
Students in all curricular matters administered by NPS. In executing this 
function , they are in direct contact with students and sponsors in order to: 
a. Develop and administer the assigned curricular programs . 
b. Oversee the proper performance of academic study. 
c. Develop, in conjunction with the Academic Associate, individual programs 
for students depending on student background and needs of the sponsor . 
d . Approve leave, travel , and similar requests . 
e. Prepare and sign Fitness/Academic Evaluation Reports on all U.S. Navy 
and Marine Corps military officer students in their curricula, except for 
officers senior to themselves, Coast Guard and Air Force officers . 
f. Evaluate and nominate students for appropriate degrees and awards for 
academic excellence. 
g. Act as primary point of contact with program sponsors to keep curricula 
updated . 
h . Act as administrative officer for students in dealings with BUPERS or other 
service agencies as appropriate . 
i. Plan experience tours and other research-related travel for students 
as appropriate to the program . 
j . Interact with students to obtain feedback concerning program improvement . 
k. Counsel students on personal and academic problems. 
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I. Provide relevant information and directives to assigned students . 
m. Approve class schedules and add/drop requests . 
102. Section Leader Assignment. 
Section Leaders are assigned by each Curricular Officer according to seniority, 
entry date, and curricular program . They assist the Curricular Officer with 
student-related administrative details, ensure compliance with military directives 
and act as liaison or representative for groups of students. 
103. Section Leader Duties. 











Inform the Curricular Officer of administrative difficulties encountered by 
individual students and/or the section as a whole. 
Assist the Curricular Officer with military and administrative matters 
pertaining to the section . 
Organize the section and delegate responsibilities as required. 
Disseminate directives and applicable information to the section . Section 
leaders will be held accountable for the action of their sections in matters 
of compliance with military standards, guidelines and procedures . 
Ensure daily accountability of section members. 
Ensure that students maintain prescribed standards of personal grooming, 
attire, and military bearing; and comply with classroom regulations on 
eating, smoking, drinking, and cleanliness. 
Report the absence of the assigned instructor for a scheduled class ~r 
laboratory period to the chairman of the academic department. 
Promote an awareness of security regulations for scheduled classified 
courses and seminars. 
Ensure that posted safety precautions are observed during laboratory 
periods . 
Check the section mail box in the Curricular Office at least twice daily 
for correspondence and messages pertinent to the section . 
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k. Act as the section spokesman in dealing with individual professors to 
resolve classroom problems . 
104. Check-in/Check-out Procedures. 
a. Check-in procedures. Upon check-in at NPS, students should have their 
official orders endorsed at the NPS Qµarterdeck where they will be removed 
from leave status and placed back in a duty status. Those desiring military 
housing should immediately report to the Housing Office. Students must 
report to their respective Service personnel office within two working days 
in compliance with their orders. For winter and summer quarters, an 
"express" check-in is conducted prior to the start of classes. Students 
arriving early are encouraged to complete the personnel administration of 
the check-in process and report to their curricular office prior to "express" 
check-in. Students should have the following items in their possession 
during check-in: military or DoD ID card, original orders and endorsements, 
service record, medical and dental records, vehicle registration information, 
and a BOQ non-availability blue slip (single USN personnel only) . For 
Navy officers , if advance travel pay for_ dependents was drawn at the 
officer's last duty station and his or her dependents arrive in Monterey more 
than 30 days subsequent to the officer's arrival, then the amount advanced 
will be collected in a single lump sum by the Personnel Support Activity 
Detachment (PSD) . After the dependents arrive, Navy students may then 
submit a dependent travel claim at PSD in order to be reimbursed. The 
prescribed uniform is required during the check-in process. 
b. Check-out procedures. Students detaching from NPS must complete the 
detachment procedure required by the Administrative Office and their 
respective Service personnel office . Detachment is normally executed 
within three working days after the date of graduation. This includes 
vacating government quarters within three days of graduation, if applicable . 
Exceptions must be approved by the Curricular Officer and Housing 
Manager, respectively . Normally, an "express" check-out is held 
immediately following graduation rehearsal in King Hall, where most of the 
check-out process can be completed. Appropriate civilian attire is 
permissible for checking out of the command. Any student with a follow-
on assignment overseas is encouraged to make early arrangements with the 
medical clinic to ensure physical and overseas suitability screenings can be 
completed on time. U.S. Navy students proceeding to overseas assignments 
shall make early liaison with the PSD transfer division to complete the 
following critical items (as some may take 60 days or longer): 
I) Report of Suitability for Overseas Assignment (NAVPERS Form 
1300/16) ; 
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2) Member's Statement of Suitability for Overseas Assignment/Election 
of Tour; 
3) Dependent Entry Approval Request Worksheet (PSDMTRY Form 
1300/1); 
4) Mandatory service-directed urinalysis screening administrative remarks 
(NAVPERS Form 1070/613); 
5) Application for No-Fee Passport {DD Form 1056); and, 
6) Passport Application (DSP Form 11). 
105 . Fitness /Academic Evaluation Reports. 
Reports are submitted in accordance with appropriate service regulations. For 
Navy officers , fitness reports are submitted per BUPERSINST 1610.10 and 
upon graduation or termination of the program . Mid -term perfo~an~e 
counseling is conducted between fitness report due dates_- ~ach o~ficer is 
responsible for ensuring that his or her fiu:iess report file_ is conti~uous . 
Discrepancies should be brought to the attention of the Cumcular Officer or 
other delegated reporting senior . Fitness reports are generally marked "not 
obse,ved" unless special comments are justified (see Sections 210 and 2_ 18). Arm'! 
AERs are submitted for Army officers upon graduation or completion of their 
course of study. 
106. Physical Fitness Requirements . 
All officers, except those temporarily excused for medical rea~ons, sha~l -be 
personally responsible for attaining and maintaining the~selve~ m a condition 
of physical readiness that will enable them to perform _their duties, a~d ~resent 
a sharp, trim military appearance . Most officers expenence changes m hfestyle 
while assigned to NPS. Many take full advantage of the flexibility in th~ir 
schedules to develop a personal physical readiness program. But for others, the 
lifestyle change may have detrimental effects. Each officer should start a 
program of physical exercise and activity to be pursued at least_ t~ee h?urs p~r 
week , as directed by the CNO. All U.S . officers will participate m their 
respective service's physical fitness testing program . The current NPS cycle of 
testing is April and October. Tests for other officers wil! be scheduled. and 
conducted by the respective senior service liaison representatives. Naval offi:ers 
who do not meet the physical fitness requirements of OPNAV 6110.1 (sene~) 
will be enrolled in the NPS command-directed conditioning program, and will 
not be eligible for frocking, promotion, augmentation, or redesignation . 
4 
Servicemembers may be disenrolled from classes until they meet required 
standards. Additionally PERS-82 (Officer Performance Division) is notified, 
and an adverse FITREP must be submitted due to unsatisfactory physical 
readiness standards. 
107. Sick Call/Immunizations/Medical and Dental Examinations. 
a. Sick Call is held for active duty members from 0630 to 0800 Monday 
through Friday at the Presidio of Monterey Army Health Clinic (POMAHC) 
on Kit Carson Road (Bldg. 422). The POMAHC also has same day and/or 
scheduled appointments. Servicemembers who are unable to keep a 
scheduled appointment must call at least 24 hours in advance to cancel it. 
The same courtesy is expected of family members. Missed appointments 
are considered an unauthorized absence from duty. 
b. Emergencies involving risk to life, limb, or vision should be handled by 
seek~ng immediate care by dialing 911. Individuals with non-emergency 
medical problems after clinic hours shall call a military physician at 242-
5663/5234 to discuss their concerns. Naval Medical Admin Unit, collocated 
with the Army Health Clinic, is available to all U.S. Navy students f o r 
assistance on any medical issue. 
c. Physical examinations should be scheduled at least 30 days prior to desired 
completion date. Examinations are mandatory and are conducted for all 
service personnel in accordance with the following schedule: 
1) U.S. Navy personnel are to be examined once every five years through 
age 49, and every other year starting at age 50. All exams should be 
scheduled to fall within 30 days of the person's birthday. Personnel 
in a special status (e.g., flight) should contact the Navy Medical 
Administrative Unit at the Presidio of Monterey (POM), telephone: 
242-561:4!5 for details. Female personnel should receive annual Pap 
and pelvic exams. Mammograms are required at ages 35, 40, 43, 46, 
49, and annually after age 50. 
2) U.S. Anny and Air Force personnel are to be examined once every five 
years until age 40; at age 40 examinations are required once every four 
years. Personnel with a history of high blood pressure, glucose, 
cholesterol or heart problems are to be monitored annually. The 
Army-Air Force Medical Administrative Unit at the Presidio of 
Monterey is available to schedule physicals and answer inquiries, 
phone 242-5609. . 
c. Immunizations are mandatory for all U.S. military personnel. All services 
5 
conduct influenza immunization annually in late autumn. A goal of each 
military Medical Administrative Unit is to make the process quick and 
simple by conducting mass influenza immunizations. Adherence to the 
immunization schedule will alleviate the need for individual visits to the 
POM Health Clinic. 
d. Annual dental examinations are mandatory for all U.S. military personnel. 
Routine follow-up appointments are scheduled as required. Personnel 
should contact the Branch Dental Clinic (located on the 4th floor of 
Herrmann Hall) to set up appointments (ext. 2477). After-hours emergency 
dental treatment for all authorized beneficiaries is provided by Branch 
Dental Clinic personnel. After-hours duty dental personnel can be 
contacted by calling the quarterdeck (ext. 2441). 
e. The nearest military hospital is Oak Knoll Naval Hospital in Oakland, 
California. A nine passenger van transports active duty patients with 
scheduled appointments every Monday and Wednesday at 0645 from 
POMAHC. It arrives at Oak Knoll Naval Hospital at 0930, departs at 1430 
and arrives at POMAHC at 1820. Oak Knoll Naval Hospital is scheduled 
for closure 1 April 1996. The POMAHC will direct where further specialty 
appointment may be obtained once Oak Knoll Naval Hospital closes. 
f. TRICARE is the health program for family members. Questions should be 
directed to the local TRICARE Service Center at the POMAnnex at 647-
2180. AEtna offers three TRICARE programs to chose from and provides 
scheduled briefings on these topics in building 4399 at POM Annex. Call 
the office to obtain briefing times. 
108. American Red Cross. 
The local American Red Cross is located at the Presidio of Monterey in Bldg. 
234. They serve the military community in various ways, including health and 
safety courses, financial assistance in emergencies, disaster briefings, and 
emergency communications. Many volunteer opportunities are available tor 
servicemembers and their families. Call 242-6800 for more information. 
109. Superintendent's New Student Brief. 
A briefing for incoming students is normally held during the first week of each 
academic quarter. Students are briefed on their academic responsibilities by the 
Superintendent and are introduced to the Dean of Students and other staff 
personnel. Attendance is mandatory for all new students, including "refresher" 
students. Spouses are welcome to attend. Attire is casual civilian clothes. 
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llO. Ceremonies. 
a. Admiral's Reception. The Superintendent's Welcome Aboard Reception is 
scheduled shortly after the beginning of each quarter. All new students are 
required to attend and spouses are cordially invited. No other student calls 
are required. Summer white uniforms are worn for the summer quarter 
reception. Seasonal service dress uniform with name tags is also appropriate 
attire. 
b. Award Ceremonies. The Superintendent presents personal decorations and 
unit citations at awards ceremonies as scheduled by the Flag Lieutenant. 
Relatives and friends are encouraged to attend. Awardees will wear the 
appropriate service dress uniform with name tags. 
c. Promotions. Notification is received through the Curricular Officer. 
d. 
e. 
Presentations will be made by the appropriate Curricular Officer (for U.S. 
Navy LCDR and below), or by the Superintendent (for U.S. Navy CDR and 
above). Other service promotions are conducted by appropriate adminis-
trative support liaison offices. Arrangement~ can be made for the Curricular 
Officer or the Superintendent to perform the promotion using the above 
guidelines and service equivalent ranks. Officers being promoted will wear 
the appropriate service dress uniform with name tag. 
Graduation. Successful completion of curriculum is followed by a 
graduation ceremony held at the end of each quarter. All graduating 
students are required to attend the commencement ceremony and rehearsal. 
Name tags are required for both. The uniform for graduation is either 
Service Dress Blue or White for U.S. Navy officers, depending on the 
season, and equivalent dress uniform for other services. 
Distin~ished Visitors. The NPS is frequently visited by distinguished 
members of the Department of Defense, various federal agencies and the 
civilian sector. Many of these visitors desire to interact with students. 
Periodically, students are asked to discuss their thesis research or participate 
in general discussions with dignitaries. Occasionally, informal breakfasts or 
luncheons are scheduled for the Superintendent, distinguished visitors and 
students may dine together. (There is normally a nominal charge to the 
attendees). These events are important in the student-teacher relationship 
and help to enhance the professional atmosphere that NPS represents. 
Students are strong[y encouraged to attend and participate in the discussions. 
These events represent an opportunity to broaden educational horizons and 
to meet people who can offer some insight into decision making at the 
highest levels. 
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111. Dress/Attire Regulations. 
Good grooming and appropriate standards of dress are expected at all times 
(including official meetings both on and off NPS grounds). 




Uniforms with name tags will be worn by military students and faculty 
on the third Tuesday of each month and every day during Armed 
Forces Week. On uniform days, general military courtesy will be 
followed. 
On designated uniform days, the wearing of covers and rendering of 
salutes is required on NPS grounds. Eating and drinking while 
walking in uniform is prohibited. Proper military greeting and 
etiquette is to be observed. 
Uniform day will not take place if the third Tuesday of the month 
falls during final examination week. Personnel inspections will be 
conducted by each Curricular Officer on a semi-annual basis. 




Clothing appropriate for business wear is required in Herrmann H~ll 
and the academic buildings. Laboratory coats may be worn m 
laboratories or classrooms. Students are required to wear name tags. 
Appropriate attire is as follows: 
(a) 
(b) 
For Men - Suit or sports coat with tie, or turtleneck shirts with 
jacket. Mock turtleneck shirts are not acceptable. 
For Women - Dresses, suits, or coordinated separates; ( e.g., 
skirt/ slacks with blouse and a sweater/cardigan or blazer). 
Appropriate athletic dress may be worn while engage~ in ~thleti~s ~nd 
while proceeding to and from activities (except swimsuit or s1m1lar 
abbreviated attire). Swimsuits are permitted only within the 
swimming pool enclosure. Casual attire (i.e., warm-up suits, etc.) may 
be worn while proceeding to and from the swimming pool or tennis 
courts. A shirt is required while jogging, on the tennis courts, and 
while proceeding to and from athletic activities. 
Military uniform regulations for grooming shall be met at all times by 
all students not in an off-duty status. 
8 
c. Scope. The business-like dress code will be in effect at the Naval 
Postgraduate School between the hours of 0730 to 1730, Monday through 
Friday (except on specified uniform days) or at any other time when 
meeting with or greeting visiting personnel in an official capacity. Students 
in an off-duty status at the Navy Exchange, U.S. Post Office, and other 
facilities outside the academic quadrangle or Herrmann Hall are not 
required to conform to this dress code. However, students should always 
present a neat, orderly appearance. 
112. Security Clearances. 
All Department of Defense students will be granted Secret access based upon 
Department of the Navy Central Adjudicative Facility (DONCAF) 
authorization or that of their respective service adjudicating facility. Students 
who are emolled in curricula requiring Top Secret or special (NATO, CNWDI) 
access will be identified as early as possible to ensure access is granted prior to 
course commencement. International students are not nonnally granted security 
clearances. Any international student requiring a security clearance will be 
handled on a case-by-case basis. The Security Manager retains the student's 
Form 5520/20 certificate of personnel security investigation and maintains the 
classified access database. Curricular Officers are responsible for sending 
clearance messages for students conducting research at outside organizations. 
The curricular office requires at least 5 working days advance notice to release 
security clearances messages. Contact the Security Manager (ext. 2450) with 
questions concerning security clearances, periodic security updates and special 
access. Sensitive Compartmented Information (SCI) access is handled 
separately by the Special Security Officer (SSO). Students who require SCI 
access for their curriculum (365,366, 525, 591, 595, 688, and 825) must check 
in with the SSO (currently located in Root Hall room 108, but moving to the 
basement of Glasgow Hall in 1996) as soon after arrival as possible. Any 
Intelligence Officer or Cryptologic Officer (any service) while assigned to NPS 
should contact the SSO ASAP. Although Submarine officers ( l l2X) do not 
retain SCI access while assigned to NPS, upon request the SSO will submit an 
Special Background Investigation (SBI) six months prior to the expiration of 
current SBI to avoid the need for submitting an initial SBI upon receipt of 
orders to your next command. Any student in receipt of orders or anticipating 
receiving orders requiring submission of an SBI for SCI access, must contact the 
SSO immediately. Contact the SSO (ext 2148/2110) with any questions 
concerning SCI access. 
113. Public Statements. 
Officer students will not make public statements on controversial matters which 
may be incorrectly construed as an official position. While opinions may be 
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voiced as private individuals, those opinions or assertions must be clearly 
conveyed as being private in nature . Guidance may be obtained from the NPS 
Public Affairs Officer and the character of the statement should be made known 
to the appropriate Curricular Officer. 
114. Public Information. 
There are a number of directives pertaining to the approval and release of 
Department of Navy Public Information. In genera~, any article prep_ared f~r 
publication or address to be given should be _submit~ed to the P~bhc ~fair 
Officer, who will refer the material for appropnate pohcy and secunty review. 
115. Unauthorized Commitments. 
An unauthorized commitment occurs when one, either deliberately or 
unintentionally, contacts a vendor and requests that supplies ~r services be 
provided to the government, which bypasses the proper channels_ m the su~ply 
department. The outcome is a personal liability for th~ supplies or services 
obtained. Students are strictly prohibited from contacting vendors to order 
equipment or request maintenance services. Su~ply depa~tment pers~nnel are 
available to assist in the procurement of authonzed supplies and equipment. 
116. Campus Safety. 
The NPS Safety Office, located in Room 042 (Basement) Herrman~ Hall (e~t. 
2 911), is responsible for overseeing safety conditions at NPS and its satellite 
areas (La Mesa Housing, and recreation facilities). Students sho~ld, w~en 
feasible, attempt to resolve unsafe or unhealthy conditions (e.g., chemical,_ n01s~, 
laser hazards) personally on the spot . The Safety Office Supervi~o~ _ is 
responsible for resolving difficult or pervasive safety problems.. ~he imtial 
reporting of safety/health problems may be accomplished by submitting a Navy 
Employee Report of Unsafe or UnhealtJiful Working Conditions (OPNAV 5100/11 · 
available on all official bulletin boards next to Department of Defense Occupational 
Safet;y and Health Protection Program posters). Preferably, a verbal report sh~0ld 
be made to the student's Curricular Officer. A response to any wntten 
submission is due within ten working days. OPNAV 5100/11 submissions 
written anonymously are permissible and will be acted upon where unsafe 
problems are substantiated. Traffic safety problems should be broug~t to the 
attention of base Security for referral to the Traffic Safety Council. Any 
mishaps that occur to Navy military personnel during on or off duty hours,. shall 
be reported to your Curricular Officer . Per OPNA VINST 5100.23C, a Mishap 
Report, NAVPGSCOL 5102/2, must be filled out and forwarded t~ the Safety 
Office as soon as possible, but not later than five days after the mishap. 
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117. Student Mail Center. 
The Student Mail Center (SMC) distributes U.S. mail and official school notices 
to students. Except for distribution and forwarding of mail, no postal services 
are provided since it is not an official U .S. Post Office . With the large and 
frequent student turnover , the workload created by holding mail for new arrivals 
and forwarding mail after detachment exceeds the capacity of assigned SMC 
personnel. For this reason, students are requested to use their local residence for 
all personal mail. BOQresidents are exempt from this policy . Government-paid 
change of address cards are authorized for use in notifying correspondents of 
address changes and may be obtained at the SGC office . 
118. Change of Address. 
Report all changes in address and telephone number, promotions, or family 
changes, to your Curricular Office, NPS Administrative Office, and Personnel 
Support Detachment (Navy only) . Non-U.S. Navy students shall report these 
changes to your Curricular Office, appropriate Senior Military Representative 
and appropriate administrative support liaisol! offices. 
119. Student Lockers. 
Student lockers are available in limited quantities and are assigned by the 
curricular offices. These lockers are for the purpose of storing unclassified 
material only (books , notebooks, etc .) and may not be used for stowage of 
classified material or valuables . 
120. Student Parking. 
For those students who live in the BOQ, the Security Desk Sergeant will assign 
parking areas for their automobiles. Traffic regulations are strictly enforced. 
Student parking is designated by brown curb striping. Students parking outside 
the school grounds are reminded not to block local residents' driveways and 
should be aware of posted local parking regulations. Students using on-station 
parking will be provided parking information by the Security Police upon 
check-in. To obtain on-base vehicle decals, applicants must provide : a liability 
insurance information card, vehicle registration, driver's license, license plate 
numbers, current military/DOD civilian employee ID card, and current DOD 
vehicle decal number (if any). Student car pooling is strong[)' encouraged ue to 
limited parking spaces on base. 
121. Office Telephones. 
Curricular office telephones may be used by students for official calls as directed 
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by the Curricular Officer. Direct Switching Network (DSN) is the p~mary 
communications network for official calls and should be used to the maXImum 
extent possible. All official calls to commercial numbers will be placed through 
the Federal Telephone System (FTS). FTS calls are not free; the government 
pays about 70% of the cost of regular commercial calls. 
122. Curricular Office Copy Machines. 
Copy machines are located in the library and in each curricular office for student 
use. In order to reduce overhead costs, students are to limit copy machine usage 
and utilize the Print Shop whenever possible. These machines are for official 
use only. Copiers are located in the library for personal use on a pay as you go 
basis. 
123. Pay Notification . 
Military Payday is twice monthly on the 1st and 15th to conform with the 
military pay system. Direct Deposit advisories are distributed every payday ~nd 
Leave and Earning Statements (LESs) are distributed monthly to officer 




Leave Policy. Curricular Officers may grant leave to officer students in their 
respective curricula, subject to any special requirement~ of the U.S . Coast 
Guard, U.S. Air Force , National Oceanic &Atmosphenc Agency and U.S. 
Army Liaison Officers . [Refer to NA VPGSCOLINST 5400.2 series for 
governing procedures]. The Command Duty Officer or ?fficer of the Day 
may grant leave for cases arising outside of normal working hours. I~ such 
event, the Command Duty Officer or Officer of the Day shall advise ~e 
officer who normally grants leave as soon as possible. Emergency leave will 
be granted depending upon the merits of the indiv~dual case._ :"pproved 
officer leave requests will be forwarded by approving authonties to the 
Administrative Office. Normally, extended leave will be granted to students 
during designated intercessional periods (Christmas and summer brea_k). 
Special short leave periods of a few days d~ra~on m~y be ranted _durmg 
the academic year on a not-to-interfere basis with assigned mstruct1on . 
Leave Procedures. In accordance with NAVPGSCOL Instruction 1000.lA, 
Chapter 8, officers departing on and returning from leave shall check-out/in 
with the Q.iarterdeck watch or they may check-out/in by telephone with the 
Q.iarterdeck as follows: 




2) Indicate the time and date of starting and ending leave in the 
appropri~te blocks on the leave papers and sign the entry immediately 
after placmg each telephone call . Note: normal working hours for all 
NPS students and staff are from 0800 to 1630 . 
3) On the first working day following completion of leave, student 
officers deliver leave papers to their curricular office . If leave is not 
taken, the student must immediately notify their curricular office, 
ensure that the leave request is canceled and provide a copy of leave 
papers to the Admin Office with "canceled" written across the page and 
signed by the member. 
4) Each s!udent is ca~tioned _that they must be in the immediate vicinity 
of theu duty stat10n (residence from which member commutes daily 
to and from work - generally recognized to be within 50 statute miles 
of ~S~ upon commencement and termination of leave by telephone. 
Perm1ss10n to check-out and check-in .by telephone is authorized as a 
personal convenience to students and shall not be used as a means of 
extending the period of absence chargeable as leave . 
5) After the student has commenced leave by telephone, the hour and 
date of departure will be recorded by the ~arterdeck duty officer on 
Part 2 of the leave papers. 
Liberty P~li~ . Under the previously mentioned military guidelines, regular 
and special liberty may be granted by Curricular Officers as follows: 
l) Regular Liberty - For any period of 72 hours or less, regular liberty may 
be granted. Liberty shall normally be granted when students have no 
scheduled classes or assemblies. Consecutive liberty periods may not 
be combined to exceed the 72 hour limit . 
2) Special Liberty - During intercessional periods, special liberty may be 
granted for periods of three to four days (72 to 96 hours) to students 
who remain in the special liberty area . Special liberty may be granted 
for the state of California, including Lake Tahoe, and Reno , Nevada 
only. 
3) Student must sign out at their respective curricular offices and provide 
a recall number . 
4) If students intend to be absent from their place of duty for more than 
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72 hours (regular liberty) or 96 hours (special liberty) they must be on 
authorized leave. 
d. Combining Leave and Liberty. Personnel may not be granted two or more 
successive periods of leave without performing work/duty (e.g., classes) 
between the termination of one leave period and the commencement of 
another. 
e. Local Travel. When planning to travel and remain overnight away from 
NPS on authorized liberty , the service member will inform their curricular 
office of their intended whereabouts . A phone number , address or location 
for overnight travel should be provided. This information may be required 
in the event of an emergency. 
125. Superintendent's Call Box. 
Correspondence to the Superintendent should be sent via the chain of 
command . However, the Superintendent maintains call boxes in the Spanagel, 
Halligan, Ingersoll , and Herrmann Halls which may be used for appropriate 
inputs. Responses will be prepared for signed inputs only. Anonymous inputs 
will not be addressed by the Superintendent . 
126. Command Sponsor Program. 
An effective , well-administered Command Sponsor Program benefits all 
personnel and reduces apprehensions normally associated with any Permanent 
Change of Station (PCS) move . Each Curricular Officer sends a Welcome 
Aboard letter and package to the student. Students are assigned to sponsor 
incoming students and to provide any additional assistance required. 
127. Sponsoring International Students. 
An international sponsor is an ambassador of goodwill . Entering a new and 
different culture is seldom easy and the sponsor program is designed to help• an 
international Naval Postgraduate School student adjust to American life. The 
sponsor in turn benefits from this unique opportunity to meet and become 
acquainted with a foreign military officer and his or her family. The first and 
foremost responsibility of the sponsor is to answer any questions of the 
international students, assist them in dealing with everyday affairs and prevent 
unfortunate commercial manipulation or intercultural misunderstandings . As 
a result, mutual respect and long-lasting friendships are generated and a 
favorable impression of the United States results. Sponsoring an international 
officer student does not involve any financial obligation. Numerous social 
activities are made available to international students and their sponsors to 
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include: quarterly dances, shopping trips to San Francisco, picnics, the Salinas 
Rodeo, river raft trips, and many other free events and trips . The sponsorship 
program is strongly supported and encouraged by the Superintendent as a 
principle element of United States diplomacy and goodwill. Those interested 
in finding out more about hosting an international officer student should 
contact the International Education Office located in Halligan Hall, Rooms Ml 
through MS (ext. 2186). 
128. Officer Student Advisory Committee. 
The purpose of the Officer Student Advisory Committee (OSAC) is to facilitate 
effective communication and understanding among student officers assigned to 
NPS and the NPS administration . Its function is to bring forth new ideas and 
to provide feedback and recommendations to improve the quality of NPS 
student life. The Chairman of the Officer Student Advisory Committee 
interfaces with the Superintendent through the Dean of Students, the Provost, 
and other senior faculty and staff officers. The committee is composed of 
volunteer representatives from each curriculum and meets monthly . 
129. Officer Student Spouse Club. 
The Officer Student Spouse Club (OSSC) is an organization for the spouses of 
students attending the Naval Postgraduate School. The club holds a business 
meeting and a social function each month . Two publications associated with the 
OSSC - Classmate magazine and The Pink F!J,er newsletter are distributed through 
the Student Guardmail Center monthly. Spouses of new students are contacted 
by the curricular representatives who act as liaison between incoming spouses 
and the various curricula . The Club also offers a wide variety of activities. 
130. Charity Fund Drives. 
Students will be given the opportunity to participate in scheduled 
DOD-recognized contribution campaigns . Among the military-wide efforts in 
which NPS participates are the Combined Federal Campaign, Navy and Marine 
Corps Relief Society Fund Drive and the Navy Blood Donor program. All 
students are strongly encouraged to participate in these drives or the 
corresponding programs of their respective services. The designated NPS officer 
for each drive will coordinate these charitable efforts through the curricular 
offices. 
131. Bus Transportation. 
Bus transportation to and from La Mesa Village is scheduled for each school 
day . This service is designed to reduce the parking problem on and off the 
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grounds, as well as ease the traffic flow along Aguajito R:oad and Mark Thomas 
Drive. The schedule is promulgated by separate notice. Bus schedules and 
routes are posted at each stop. Tickets may be purchased for 25 cents at the 
Recreation Office or on the bus. 
132. Student Lounge. 
The Galleon Room of the Officers' Club has been reserved for the exclusive use 
of students. The lounge is intended to provide a convenient place to meet, eat 
lunch or relax between classes . The Student Lounge will be open from 0800 
until 1700 Monday through Friday (closed on holidays). During ?ther h?urs, 
the Galleon Room is locked . An honor-system coffee mess is provided. 
Students are requested to maintain the cleanliness of the S~ud~nt Lo~~ge. 
Various setvice publications and Navy News This Week closed circuit telev1S1on 
are available. The lounge should not be used for conferences and/or group 
meetings . 
133. Family Service Center. 
The Family Service Center (FSC) is dedicated to providing personal assistance 
and support to all military personnel and military family mem~ers of the ~aval 
Postgraduate School and · its tenant commands. The FSC 1s located m the 
basement of Herrmann Hall , Room 039 (ext.3060/3141). The FSC's mission 
is to support the military's operational readiness by provi~ing a ~de range_of 
services and assistance which positively impacts the quality of hfe for service 
members and their families. The FSC helps single members and families with 
the following programs : information and referral, relocati?~ assistance, 
transition assistance (for those separating or retiring from the mihtary), spouse 
employment assistance, counseling (individual, family and marital), and family 
advocacy . 
134. Child Development Center. 
The Child Development Center (CDC) incorporates Pre-School and is located 
in Bldg. 439 in the La Mesa housing area . CDC hours of operation are 0730 to 
1730 Monday to Friday and Preschool is from 0900 to 11~0 and 1~00 to 1530. 
The fee for drop-in care is $2.60 per hour. Fees for full-time care 1s depend~nt 
upon pay grade. Further information may be obtained by calling the CDC office 
(ext. 2734). 
135. Chaplain's Office. 
The chaplains at NPS are committed to ensuring that all per~onnel have the 
opportunity to free exercise of religion . There are three chaplams at NPS, one 
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Roman Catholic and two Protestant. Catholic mass is offered in St. Thomas 
Aquinas Chapel (Bldg .. 300) Monday through Friday at 1215 and on Sundays 
at 0900 and 1100. Protestant services are offered in Christ The IGng Chapel in 
Herrmann Hall at 0930 and 1100. There are religious education opportunities 
in both Catholic and Protestant communities with Protestant Sunday School for 
children through adults offered on Sundays at 0930. In the Catholic 
community, Childcare and Development (CCD) is offered on Sundays as well 
as through the week . Additionally, a Muslim Prayer Room, located in Room 
517 on the fifth deck in the East Wing of Herrmann Hall, is available 24 hours 
a day . There are many other activities in the Command Religious Program that 
may be of interest such as participation in choir, bible studies, retreats, seminars, 
singles groups, and a host of outreach opportunities within NPS as well as the 
local community. The chaplains are available for counseling Monday through 
Friday in the chaplains' offices located in Herrmann Hall, adjacent to the 
Quarterdeck. Please feel free to stop by the Religious Programs Specialist's 
office (Room 127) or call 656-224 l. For emergencies the chaplain is available 
by contacting the OOD at the Quarterdeck, 65 6-2441. 
136. NPS Recreation. 
The Naval Postgraduate School Morale, Welfare and Recreation Department 
is located in Room 037 (basement) of Herrmann Hall. The following is a 
summary of recreation services available: 
a. Commissioned Officers' and Faculty Club. The club is located in the 
basement of Herrmann Hall and is open seven days a week. Also, a catering 
office is available for special social functions and private parties. Monthly 
bulletins are delivered to government housing areas. Personnel residing off-
base may request to be placed on the mailing list . 
b. Golf Course. An 18-hole Navy Golf Course is located behind the Monterey 
County Fairgrounds. Active duty, retired military personnel, their 
dependents and guests are eligible to use the course. Hours of operation are 
0730 to dusk during weekdays, and 0630 to dusk on weekends. 
1) The golf course has a clubhouse, snack bar and lounge. The pro shop 
offers a variety of retail merchandise to meet the golfer's needs. 
2) A driving range is located adjacent to the pro shop and has the same 
hours as the golf course. Range balls are available for patrons. 
3) The Golf Professional and his assistants give lessons on an 





c. Gymnasium. The gymnasium is located in Building 239. It is furnished 
with three four-wall racquetball and squash courts, a basketball court and 
an exercise room. Hours are 0630 to 2100, Monday through Friday, 1000 
to 1800 on Saturday, Sunday, and holidays. The Gear Issue Room has an 
extensive selection of athletic and camping equipment which may be 
checked out by eligible personnel for a nominal fee. A complete list of 
available items and their cost may be obtained from the Issue Room, 
Monday through Friday from 0730 to 2100 . 
d. Picnic Grounds. The picnic grounds, located on the grounds of the Navy 
Golf Course, are open from 0700 to dusk daily. Reservations for use of the 
barbecue pits are required and can be made with gymnasium personnel 
Monday through Friday. Rules for use of the picnic area will be explained 
at the time reservations are made . There is a nominal fee for use of the 
picnic area. The grounds will accommodate a maximum of 200 people. 
Special requests for parties lasting longer than dusk must be made in 
writing to gymnasium personnel in writing. There is also a softball field 
available for weekend picnics. 
e. Tennis Courts. There are 12 courts of championship quality. Two are 
located below the swimming pool, two forward of Herrmann Hall, four in 
La Mesa Village adjacent to the La Mesa School, two off of Spruance Road, 
in La Mesa Village and two at the NPS Annex located at Fleet Numerical 
Meteorology and Oceanography Center (FNMOC). The courts on campus 
require reservations. A sign-up sheet is posted outside the Public Affairs 
Office (basement of Herrmann Hall, Room B27). 
f. Basketball. There is a regulation size court in the gymnasium. 
g. Volleyball . There is one court at the picnic grounds and one court next to 
the Enlisted Quarters, Building 259. There are also two courts in the 
gymnasium. 
h . Softball. Two softball fields are available for softball or socko. One 
diamond is located on Garden Drive across from Del Monte Lake, on 
campus; and the other one is located at the Navy Golf Course behind the 
Monterey County Fairgrounds. The use of the fields may be scheduled 
through the Gym by calling 656-3118. 
i. Sailing. The school has four Shield Class sloops, two 22' Santanas and two 
22' Columbias. In order to use these boats, personnel must first obtain a 
qualification as a cruising skipper . The NPS Recreation Department has 
regularly scheduled training. The NPS Sailing Association maintains an 
active racing program. 
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j. Special Interest Groups . The Recreation Department also sponsors many 
special interests groups including: 
l) Computer Club 
2) La Mesa Junior Soccer 
3) La Mesa Junior Baseball 
4) Tennis Association 
5) Tennis Lessons 
6) Sailing Association 
7) Sailing Lessons 
8) Men's and Women's Golf Association 
9) Amateur Radio (MARS) 
IO) Socko Softball Leagues 
11) Lacrosse Club 
12) Soccer Leagues 
13) Dependent Swim Program 
14) Navy Flying Club 
15) Bicycling Club 
137 . MWR Ticket Office. 
The MWR Ticket Office provides discount tickets, coupons and information on 
a wide variety of attractions . These attractions range from amusement parks to 
race tracks, county fairs to dinner theaters, comedy clubs to scenic train rides . 
Located in the basement of Herrmann Hall Room 03 7, the Ticket Office is open 
0800 to 1630 Monday through Friday. For more information, call 
656-3223/3224 . 
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138. Professional Associations 
l) Surface Navy Association 
2) National Naval Officers Association 
3) American Society of Naval Engineers 
4) American Institute of Aeronautics and Astronautics 
5) Armed Forces Communication and Electronic Association 
6) Naval Postgraduate School Alumni Association 
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SECTION II. ACADEMIC MATTERS 
200. Definition of Terms. 
a. Academic Associate is a faculty member assigned to work with the Curricular 
Officer to develop academically sound programs and to counsel students on 
academic matters . 
b. Academic Council is a body of faculty members assigned to approve curricula 
for degree credit, consider nominees for degrees, recommend to the 
Superintendent candidates for degrees, establish scholastic standards a~d 
policies, and consider other such academic matters that are brought to its 
c. 
attention . 
Curricular Programs are those programs developed by Curricular Officers and 
Academic Associates to meet specified sponsor needs and standards of 
academic excellence. 
d. Curriculum Primaoi Sponsor is that organizati ?n which develops the needs for 
a specific curriculum, specifies billets for graduate utilization and provi~es 
support for the curriculum. The organization is usually an OPNA V office, 
Navy System Command headquarters or other headquarters or staff 
activity. 
e. Course Levels. Courses are numbered according to academic level as follows: 
R00l - R999 
0001 - 0999 
1000 - 1999 
2000 - 2999 
3000 - 3999 
4000 - 4999 
Technical Refresher (no credit) 
No Credit 
Lower division undergraduate credit 
Upper division undergraduate credit 
Upper division or graduate credit 
Graduate credit 
Course numbers are preceded by alphabet designators to indicate academic 
department responsible for the course. 
201. Preregistration. 
Preregistration takes place between the second and fourth week of each quarter 
for the following quarter. Students should ensure that they ar: preregist_ered for 
their next quarter's classes no later than the third week. Curncular Offi~ers are 
responsible for assisting students with the preregistration process. ~ailure to 
preregister may result in students not receiving the classes they desire and/or 
21 
insufficient course books and supporting materials at the start of classes. 
202. Master Instruction Schedule. 
The Scheduler prepares a new master instruction schedule and individual 
student schedules for each quarter of the school year. This schedule lists by 
hour and day of the week the lecture and laboratory hours assigned, lecturer, 
location and time of the final examination, and classroom or laboratory space 
assigned to each course. Master schedules are usually published during the 
twelfth week of the preceding academic quarter. 
203. Registrar. 
Upon arri~ing at NPS, students must check in at the Registrar's office and/or 
attend the Express Check-in, if scheduled . As the Registrar maintains the 
school's official academic records, students are obliged to respond to that office 
on all matters pertaining to courses and grades, and students are responsible for 
meeting all deadlines for adds, withdrawals, incompletes, thesis submissions, etc. 
A student's academic record is his/her own responsibility, and it must not be 
assumed that professors, Curricular Officers or others are taking care of these 
matters. The Registrar's staff welcomes conscientious attention to these 
important details through visits to their office. 
204. Course Changes. 
Course enrollments are authorized during the first two weeks of the quarter. 
Enrollments must be signed by the instructor and be approved by the Curricular 
Officer and Academic Associate. Course withdrawals are authorized through the 
first eight weeks of the quarter (after the first two weeks the instructor's 
signature is required). Approval by the Curricular Officer and Academic 
Associate is required prior w a student actual{y withdrawingfrom a course. Once the 
form is approved, it is submitted to the Registrar for schedule adjustment. 
205. School Calendar. 
The school academic calendar is shown in the NPS Catalog. It is divided into 
four academic quarters of 12-week duration (the 12th week is usually final exam 
week). This calendar shows holidays and break periods as well as the beginning 
and end of each quarter. 
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206. Classroom Schedule Cards (Locator Cards). 
A "locator card" (available in the curricular office) should be submitted to the 
curricular office at the beginning of each new quarter. On the locator card the 
student lists all class periods and study schedule by time and location. This 
information assists the Curricular Officer in locating students in case of an 
emergency. Changes must be promptly updated on the card. 
207. Textbooks. 
a. Purchases. Textbooks can be purchased at the Navy Exchange Bookstore 
collocated in Building 303 inside the Navy Exchange. International officers 
obtain required textbooks by filling out an NPS Educational Material 
Charge Slip. These forms are available in the curricular office and must be 
signed by the Curricular Officer. U.S. Army, Air Force, and Marine Corps 
officers are reimbursed through their respective services. · 
b. Allowance. Beginning October 1995, U.S. Navy students will be entitled to 
an allowance of $125 per quarter for textbook purchases to help offset 
textbook costs. Maximum allowance per-year is $500. 
c. Textbook Refunds. Bookstore refunds for textbooks will be granted in full 
only when all of the following conditions are met: 
1) A cash register receipt is presented. 
2) New textbooks are to be returned within 14 days of purchase or by the 
tenth day of the new quarter, whichever is later. Refunds are only 
given on books originally purchased as new, and which contain no 
marks of any kind. Books with markings will be refunded at the "used 
textbook" price, and only at scheduled buy-back times. 
d. Used Textbooks. The bookstore (or a used book dealer) will conduct three 
buy-backs each quarter; one during the first week of classes and the others 
during the last week (finals week). The location for all textbook buy-backs 
will be the bookstore. Dates and times will be posted throughout the school 
and also on the bookstore bulletin board. The bookstore will generally buy 
back books that are in good condition providing they are assigned in the 
following quarter. The used book dealer will buy back most current edition 
textbooks. 
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208. Grade Averages. 
Studenfacademic performance is evaluated in terms of quality points assigned 
to the letter grade achieved in a course Based on the level of h' · d · h · ac 1evement 
;ssoc1ate ':1t each letter grade, the corresponding quality point values range 
rom a maximum of 4 to a minimum of O as follows: 
Grade A Point-Value 
A- ........................ ····················· ........ 4.0 
B+ ........................ · · · · · · · · · · · · · · · · · · · · · · ...... 3.7 
B ...................... · · · · · · · · · · · · · · · · · · · · · · ........ 3.3 
B _' ........................ · · · · · · · · · · · · · · · · · · · · · · ....... 3.0 
c+· · · · · · · · · · · · · · · · · · · · · · · · · · · · · · · · · · · · · · · • • ............ 2.1 
g:.:::::::::::::::::::::::::::::::::::::::::::::::::::: ; ~ 
D+· ........................ · · · · · · · · · · · · · · · · · · · · · · ...... 1.7 
D ......................... · · · · · · · · · · · · · · · · · · · · · ...... 1.3 
X ........................ · · · · · · · · · · · · · · · · · · · · · ........ 1.0 
wx.*· · · · · · · · · · · · · · · · · · · · · · · · · · · · · · · · · · · · ............... o.o 
................... · · · · · · · · · · · · · · · · · · · · · · · · ....... 0.0 
*Withdrew Failing 
When 1!1e quarter-hour credit o~ a course is multiplied by the point value of the 
stud~nts ~ade (each lab hour 1s valued as one-half of a quarter-hour credit a 
quality pomt value for the student's work in the course is obtained Th ) ' f 
the quality · t ~ ll • e sum o pom s or a courses divided by the sum of the quarter-hour d't 
of these courses give a weighted numerical evaluation of the stu~:::.s 
perfor~ance, termed the Quality Point Rating (QPR). To be eligible for the 
Masters _degree, the student must attain a minimum average quality point ratin 
of 3.00 mall the 3000 and 4000 level courses in his curriculum or 2 75 in al' 
~ourses_ of the curriculum. A student may repeat a course for the p~rpose .of 
1mprov11:ig a grade provided such course repetition is taken at NPS A l 
must be ~btained from the Curricular Officer. The highest grade rec~ivea~~o;:e 
course will be used to calculate the Quality Point Rating. 
209. Transcripts. 
An ~cademic rep~rt is provided to Curricular Officers during the first week of 
eac quart~r. This report reflects each student's complete academic history at 
NP~. Intenm r~po~ of academic performance for each quarter are provided to 
eac student (VIa the~ ~GC box) during the first week of the following uarter. 
One copy of the official NPS transcript is provided free of charge to deiaching 
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students/graduates (with diplomas, if applicable) by Curricular Officers. Upon 
checking out of NFS, at the Registrar's Office, students will be afforded the 
opportunity to order additional copies at cost . These copies may be obtained 
for a nominal fee of $3 .00 for the first copy and 50 cents for each additional 
copy . 
210. Degrees and Requirements. 
The degrees awarded and requirements for the degree are set forth in the Policy 
Manual of the Academic Council and the NPS Catalog. Before a degree is 
awarded, the student must be nominated by the Cunicular Officer and approved 
by the cognizant Department Chairman and the Academic Council. Students are 
cautioned against requesting course changes without ensuring that their degree requirements 
are maintained. All programs at NPS require completion of an acceptable thesis 
for the award of the Mast~r's degree. The thesis due date for graduating officers 
is the first Wednesday of the academic quarter following graduation : Fitness 
report comments are required for students not receiving the Master's degree, 
whether due to QPR deficiency or failure to complete the thesis . 
211. Dual Master's Degrees. 
All programs leading to the award of dual Master's degrees are considered special 
programs and must be approved by the Academic Council. Students interested 
may apply for a dual degree program through the appropriate Curricular 
Officers and Academic/Group Chairmen not later than one year prior to 
graduation. To qualify for a dual degree program students must be in the top 
20% of their curriculum . The program must independently satisfy the 
requirements of both degrees. A single thesis may satisfy the requirements of 
the departments or groups concerned for a dual Master's degree provided that 
the thesis is co-advised by a member of each department or group . Once the 
special program is approved by the Academic Council, a minimum QPR of 3.5 
must be maintained for each degree program . Should the minimum QPR not 
be maintained the program will be terminated and the student will revert to a 
single Master's degree program. Once this program is terminated, it will not 
be reinstated . 
212. lntercurricular Transfer Requests. 
Students are ordered to NPS for a specified curriculum. Officer students may 
in certain circumstances request transfer between curricula, based on academic 
performance and needs of the sexvice. Curriculum transfers require specific 
justification and approval by BUPERS for Navy officers, and by the parent 
service or country for U.S. non-Navy or international officers. Students should 
see their Curricular Officer for details. Intercurricular transfers must be 
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?P~fvt ~y the losi~g and gaining curricular offices and the individual's 
eta1 er. assignment officer before the transfer is forwarded for a roval b th 
Dean of Students. lntercurricular transfers are rare, and stude~is should ~ 
expect blanket approval. no 
213. Academic Probation/Disenrollment. 
Disenrollment may be voluntary, disciplinary, or for unacceptable academic 
performanc~. Stude~ts whose grades fall below a TQPR of 2. 75 will be laced 
on acad;m;c probation. _ Depending on subsequent performance, they r::ay be 
n~move rom probation, continued on probation or recommended for 
d1senrollment. The Curricular Officer will counsel students as required. 
214. Attendance/Absence from Classes. 
Attendance at all class sessions is mandatory In the event f b d 
d · 1 d · o a sence ue to 
me i_ca or _ental treatment, the student must notify the Section Leader 
R?u~ne med1caVdental appointments should be scheduled so as to avoid 
;:ssmg cla~ses. As a courtesy, professors should be informed in advance of an 
own penods of unavoidable absence . y 
215. Classroom Conduct. 
Classroom conduct is expected to be mature and courteous while fosterin an 
open atmosphere of academic inquiry. During lectures and labs t · g 
exp t d Off d , ques ions are 
e_c t . ic~r stu e~ts should seek out instructors during office hours for 
~pec1a or extra mformat1on. Students should extend professional courtes to 
mstructors regardless of position/rank. The Section Leader or the . ff~ 
in a l h II semor o 1cer 
c assro~m s a ~nsure proper decorum and represent the class should an 
:oble1:1s ar;;e.l If an mstructor fails to appear for class, students will remain i~ 
(Se a~s1gn~ ~ assroom for 15 minutes after scheduled class commencement 
ect1on . a er should notify the Professor's Department Off h . 
professor is absent from class). ice w en a 
216. Study Halls. 
Main entrances to_ Ingersoll, Glasgow and Spanagel Halls are o en 24 hours a 
day. The M~cha~1cal Engineering Building is open 24 hours, b!t is controlled 
~ Naval Engmeenng. Bullard and Halligan Halls are open from 0730 to 2200 
onday through Friday, and are controlled by academic departments o~ 
Sat~rday and Sunday. Any classrooms not being used for scheduled classes are 
avfa1lable for student study use. Students shall secure all lights and windows 
a ter use . 
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217. Smoking, Eating and Drinking in Classrooms and Laboratories. 
Smoking in classrooms is prohibited, whether or not classes are in session. 
Smoking is permitted outside . Eating and drinking is permitted in most 
classrooms, provided that students clean up after themselves. Food and beverages 
are never allowed in the computer centers. Overall cleanliness of academic spaces is 
heavily dependent upon individuals properly disposing of their own trash. All 
personnel are expected to comply. 
218. Academic Honor Code. 
Academic integrity on the part of U.S. and International officers and civilians 
assigned to NPS is an important aspect of professional performance. The 
highest standards of honesty and integrity are expected of all students . The 
provisions of NAVPGSCOLINST 5370.l of the Academic Honor Code will be 
strictly enforced. Plagiarism, fraud, cheating, and verbal or written 
misrepresentation, constitute a violation of the Academic Honor Code. 
Instructor-authorized group activities/projects should rightly acknowledge the 
efforts of all respective participants. Appropriate disciplinary action may include 
disenrollment, fitness report comments, and a letter to appropriate government 
agencies or official service branches. Individuals suspecting Academic Honor 
Code violations are required to inform the appropriate academic/curricular 
officials . 
219. Instructor-Student Relations. 
Students are encouraged to consult with instructors and/or academic associates 
concerning problems relative to grade computations, lectures or academic 
assignments. The chain of command for resolving problems or conflicts in 
academic matters (grades, lectures or academic assignments of the instructor), 
is the instructor, the Academic Associate, the Department Chairman and finally 
the Academic Council, headed by the Provost. The Academic Council 
represents the final level of appeal. The Curricular Officer should be kept 
apprised of situations of this nature and will provide oral or written endorse-
ments when appropriate. 
220. Superintendent's Guest Lectures. 
The Superintendent's Guest Lecture (SGL) program features presentations by 
military or civilian authorities on subjects of current or historical interest . 
Lectures are scheduled for students in IGng Hall, on Tuesday afternoons at 
1515, and all students shall be seated prior to the start time. Upon completion 
of the lecture, students will remain standing at seats until the senior member 
and his/her party have left the auditorium. Lecture attendance cards (which are 
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available from the resp~tive curricular offices) are used to ensure attendance at 
lectures. The cards will be returned to curricular personnel after each lecture 
Attendance at each lecture is mandatory unless otherwise directed s t· · 
Le d 'bl fi . ec ion a ers are responsi e or student attendance. 
221. Thesis Requirements. 
a. The~is Policy. All programs at NPS require completion of an acceptable 
thesis for the award of the Master's degree. The thesis due date fi 
graduati~g officers is the first Wednesday of the academic quarter followi~; 
graduation. ~y student who fails to complete his/her thesis by the due 
date must subrmt a request for thesis extension to the Dean of Res h · 
th Th · Ad . earc via 
e e~is visor, ~urricular Officer, and Department Chairman prior to 
graduation. Extens10ns of tour length at NPS to complete theses will not 
be a~proved. ~he ~S Thesis Manual (available from the curricular office) 
outl~nes thesis pohcy and procedures for submission. The editorial 
requirements for theses are very precise; therefore, it is imperative that the 
student thoroughly read the Thesis Manual prior to starting. 
b. Selecting: A ~hesis Topic .. Studen~s theses can be sponsored by a specific 
professor domg rese_arc_h m a pertment field, or by an outside command. 
c. 
d. 
Other sources for topics include seminars and lectures (especially th f 
DoN ti ·t· ) bl ose rom 
ac vi ies , pro em areas observed in previous tours (i.e., fleet 
problems) and relevant Department of Defense topics. Successful thesis 
management flows from early identification of topic, definition of scope 
and ~orough consultation with advisor(s). Curricular Officers, Departmen~ 
Cha_i~men, and faculty m~~bers are available should the student require 
additional help. In addition, two publications of current facul and 
student research are distributed from the Dean of Research to the ac~emic 
departments. These p~
1
blications are "Summary of Naval Postgraduate 
School Research Program which covers faculty research, and "Compilation 
of Abstracts of Theses Submitted by Candidates for Degrees." 
Thesis Study Space Assignment. Study spaces are allocated to Curricuiar 
Offi~ers/Department Chairmen for assignment to students. See your 
Cumcular Office for procedures. Refer to NAVPGSCOLINST 11102. IB 
Thes_is Preparati~n/Submission Process. The following is a summary of the 
th~sis. preparation and submission process and is provided as a basic 
gmdelme. Exact requirements should be obtained from the NPS Th · 
Manual. esis 
1) P~epare entire thesis rough draft, beginning with the a roval a e 





Submit thesis to Thesis Advisor and Second Reader. 
Prepare smooth draft and resubmit to Advisor , Second Reader and 
Chairman for signatures. 
4) Before your thesis has b~en reviewed by th~ Thesi~ Pr~cessor, obta~~ 




(a) Thesis Cover Page . 
(b) Report Documentation Page(s) (DD Form 1473) . 
Prepare final thesis , incorporating the following forms which must be 
submitted with the final thesis to the Thesis Processor : 
(a) Thesis Preparation, Review and Distribution. 
(b) Final Thesis Checklist . 
Obtain final signatures from your Thesis Advisor, Second Re~der and 
Chairman on the approval page and signatures _of _Ad~isor and 
Chairman on the Thesis Preparation, Review and Distnbution form. 
Call to schedule an appointment with the Thesis Processor to submit 
your thesis in final form to the Registrar. 
Classified Theses. Students preparing classified theses should refer to t~e 
current NPS Thesis Manual, the Thesis Processor (ext. 2_984) an~ their 
program sponsor(s) for the current security guid~~ce ?iscus~ed m the 
OPNAV 5513 and 5510 instruction series. Classification guidance for 
s stems, plans, programs, or projects involving more than one DoD 
c~mponent is issued by Office of the Secretary of Defense (OS_D~ or ~e 
DoD component designated by OSD as exec~tive ~gent or adi:nirustrative 
t NPS does not have original classification authonty (OCA) . 
~:s~fication must be referenced to a specific OPNAV~NST 5513 serie_s. 
Unclassified material from multiple sources when combined may result i_n 
a classified document based upon the mosaic principle. Altho~gh Thes~s 
Advisors and Curriculum Officers assist in assigning approp~ate. theSlS 
classification, the author has the ultimate responsibility for thesis ~lassifi~ation and 
will be held accountable. A secure word-processing room is available for 
student use in Room 154 of the Dudley Knox Library . 
222. Safeguarding Classified Material. 
a. Classified material will be properly secured at all times. Classified 
material (notes, documents , ADP discs, audio-visual information) may not 
be removed from the authorized study/work area(s) . Do not discuss/work 
on classified material or unclassified material with restricted distribution in 
any unsecured area. Only the Security Manager can grant permission to 
remove classified material from the school. These restrictions apply to all 
NPS academic, military and civilian personnel. Report all security 
violations and compromises of classified material immediately to the 
Security Manager. 
b. Students receive and transfer all classified material through the Security 
Manager. Students are personally accountable for all classified material in 
their custody until granted written release from the Security Manager . 
Destruction and reproduction of classified material is accomplished only 
through the Classified Material Vault (ext. 2565) . 
c. Student Guardmail Center and guard mail are not authorized for transfer 
of classified material. 
d. Classified material will only be stored in GSA approved security containers. 
The Security Manager assigns student safes. The Security Manager 
maintains a complete list of all safes, their location, current custodians and 
the date of last combination change. Combinations are changed only by the 
Security Manager's locksmith. The Security Manager must authorize and 
be notified before moving a safe from an office or building. Prior to 
detachment, leave the safe locked in the "open" position and notify the 
Security Manager that you have sanitized and vacated the safe. Ensure the 
Security Container Checklist (SF-702) is strictly maintained and Security 
Container Information (SF-700) is attached to the inner drawer . 
e. Ensure proper Communication Security (COMSEC) and Operatiot1al 
Security (OPSEC) posture . Use strict "need to know" requirements for all 
discussions. Never discuss classified material over an unsecured telephone 
or in unauthorized spaces (see 222 .a). 
f. Report any contact with designated countries (listed in OPNA VINST 
5510.lH and NAVPGSCOL 5510.2B) to Naval Criminal Investigative 
Service (NCIS) Regional Office, Monterey (ext. 2366) or the Security Man-
ager. Foreign travel to designated countries requires a briefing prior to 
executing travel and NCIS debriefings upon return . 
g. All students will attend annual security training, an NCIS counterespionage 
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briefing and NPS security indoctrination. On-the-job personnel and 
information security education will be provided by the Curriculum Officers 
during first academic quarter and as required. 
h. Only approved and specifically designated secure word processing and se-
cure computing facilities will be used when classified material is involved. 
Contact the Automated Data Processing Security Officer (ext. 2469) for 
specific guidance and locations of approved facilities . 
I. Students that need security clearances sent to another DoD facility must 
complete the OPNAV Form 5521/27 for Curriculum Officer release in ac-
cordance with paragraph 302 of NA VPGSCOLINST 5510.2B. 
j. In accordance with OPNAVINST 5510. lH, all security violations will be 
promptly investigated. NPS personnel are held accountable for adhering to 
proper security procedures. 
223. Field Trips/Experience Tours. 
Within selected curricula time is allotted to' students to take field trips to 
selected military and civilian installations. The purpose of these trips is to 
obtain updated information on state-of-the-art methods which relate to their 
particular area of study and to collect data required for thesis research. Some 
curricula have six-week experience tours at selected activities to enable students 
to reinforce classroom learning and to select meaningful thesis topics. 
Arrangements for field trips and experience tours, including proper planning of 
such requirements as travel orders, transportation/lodging and security 
clearances (if required), will be made through curricular offices. 
224. Library Services. 
The NPS Dudley Knox Library supports the academic and research 
requirements of the faculty, student body, and staff through the provision of 
books, journal literature, and research reports literature (classified and 
unclassified) in both hard copy and microfilm. A pre-calculus and calculus video 
refresher is also available. Services offered include direct reference assistance 
and computerized on-line searching. Criteria governing use of the collections 
and rendering of services are contained in the Naval Postgraduate School 
Organizational and Regulations Manual (NAVPGSCOLINST 5400 .2B) a 
publication which is available to all students. A telephone paging service is 
available during all hours that the library is open (ext. 2920). Library hours of 
operation are: 
a. General Access (open stacks and seating): 
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b. 
~ nd ay · · · · · · · · · · · · · · · · • · • • • • • • • . • . . . . . . . . . . . . . . . 1000 - 2200 
F ?nday • Thursday .......... ... . .. . ... .. .. .. ..... 0730 _ 2300 
Snd ay · · · · · · · · · · · · · · · · · · · · · · · · · · · · · · ·. · ......... 0730 - 1800 
aturday .. . . . ... . ... . . . .... .. . . .. . .. ... ... ... ... . 0900 . 1800 
Service Hours (library services: circulation of materials, reference assistance 
etc) : ' 
Sunday ................................. . 
Monday-Thursday ......................... : : : : : : : : 





Detaile.d tours of the library are available during the second week of the 
~cade~•~ quarter or by appointment . Students should inquire at the Reference 
hbranans desk for scheduling details. 
225. Computer Facility. 
The facilities. and services of the W.R. Church Computer Center in Ingersoll 
Hall are available free of charge to all students for official class work and 
rese~rch .. Before using the computer, each student must contact the Center's 
Re~1strat10n and Accounting Office (Ingersoll 147) . This office will issue a 
umq~e us.er number, password and mass storage to each student which will 
~emam valid for the d_uratio~ of ~eir tour at NPS. Introducing classified data 
?'to any computer, mcludmg inputs via personal microcomputers (except 
m the C4I Lab, secured section in the Library and SCIF) 1·s a ·t · I ti d . . . , secun y 
~o a 0 ~ an 1s prohib~t~d. ~PS computing resources support the research, 
mstructi?nal, and admm1strat1ve requirements of the School Distributed 
Com~~tmg. System which includes the Campus Backbone Network , the 
Adm1mstrat1ve Local Area Network (LAN), and various departmental LAN 
Access to the Defense Data Network (DDN) and Internet is also available. s. 
226. Computer Security. 
The NPS A~t~~ated Dat~ Processing (ADP) security program relies heavily on 
the respons1b1hty of the mdividual user to ensure computer security objectives 
are met. NP~ computing resources are for official use only. Abuse of these 
resources, o~ failur~ ~o comply with established policies may result in revocation 
of computmg pnv1leges. NPS computer security policies a,;e delineated in 
NAVPGSCOLINST 5239.2A. NPS students are responsible for the following: 
a. Compliance with security procedures and policies for specific systems and 
departments . 
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b. Protecting Users IDs, Passwords, and Access Codes . 
c. Maintaining appropriate Discretionary Access Control on individual files 
and directories. 
d. Using the School's licensed anti-virus software, and taking steps to minimize 
the spread of computer viruses. Anti-virus software is available through 
your Curricular Office or directly from the ADP Security Officer (ADPSO). 
e. Making backup copies of directories and files. 
f. Using NPS systems for official purposes only. Using only NPS-licensed or 
approved software on NPS machines. 
g. Performing classified processing only within specifically designated secure 
facilities. Your Curricular Officer or the ADPSO can provide you with a 
current list of the School's secure computing facilities. 
h. Reporting security discrepancies to the sys_tem manager or the ADPSO. 
Questions concerning ADP Security should be directed to the ADPSO at ext. 
2469. 
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SECTION III. LIST OF EFFECTIVE NOTICES & 
INSTRUCTIONS PERTINENT TO STUDENTS 
l) Academic - Academic Council Policy Manual 
2) Academic Honor Code - NAVPGSCOLINST 5370.l 
3) Dress Code - NAVPGSCOLINST 1020.SA 
4) Housing • NA VPGSCOLINST 1110 I.4L 
5) Information and Personnel Security- NAVPGSCOLINST 5510.2A 
6) Organization and Policy Manual, NA VPGSCOLINST 5400.2C 
7) Naval Postgraduate School Course Catalog 
8) NPS Thesis Manual 
9) Leave and Liberty- NAVPGSCOLINST 1000.lA 
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Administrative Matters (Update Responsibility) 
Title OffireG:xie 
Chain of Command . ... .. . ... . .... ... • . . • . • • • • • • • • • • • • 03 
Curricular Officer. . . . . . . . . . . . . . . • . • • • • • • • • • • • • • • • · • • · • · 03 
Section Leader Assignment .. .. . .. . ... . .. .. , .. • , • • • • • , • • • 03 
Section Leader Duties .. .... . ... . . .... , . . , .. • . • • , • • • • • • 03 
Check-in/Check-out Procedures . . . . . . . . . . . . . . . . . . . . . . . . . . 03 
Fitness/Academic Evaluation Reports . ... . .. .......... , . • • , 03 
Physical Fitness Requirements ..... . .. Command Fitness Coord. 
Immunizations/Medical and Dental Examinations . . . . . 04M, 04D 
Superintendent's New Student Brief ................. • .. • . 03 
Ceremonies ............ . ...... .. .. ...... .. • .. • . • • 001, 03 
Dress/Attire Regulations ............... , . . • . • • • • • • • • • • • • 03 
Security Clearances . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 043, 3SSO 
Public Statements ................................ , .. • 042 
Public Information . .. . .... .. ..... ... , • • • • • • • · • • · · · · · · 042 
Unauthorized Commitments ............. .... . . , • . • • • • • • 42 
Campus Safety ................ : . . .. • . , • . , • • • • •.· • • • • • 005 
Student Mail Center . .. . . ... .. .. .. . ........ . .. . . . •.••. 412 
Change of Address .......... . ..... . ... . ... .... .. • . , • • 412 
Student Lockers . .. . . ... .. ....... . . . . . . ... ... • . ... • • • • 03 
Student Parking ........... . ............. . ... • . . • . • • , 441 
Office Telephones ............... .. ........ • , • • . • • • • • • • 03 
Curricular Office Copy Machines . .. .. .. . . .. ... . .. .. , .. , , , 03 
Pay Notification .... . .......... ..... ... . . . • . • • • • • • • • PSD 
Leave/Liberty ................................ . ... 03, 412 
Superintendent's Call Box . .... ............ , • . • • • • • • • • OOS 
Command Sponsor Program .. ... . . ..... ....... , . • • • • • , • 03 
Sponsoring International Students ............... , . , • . , • • 035 
Officer Student Advisory Committee ................ • .. • . , 03 
Officer Student Spouses Club .... .... ....... • . , , . , • • • • • • 03 
Charity Fund Drives .................... • .. , . • • . • • • • • • • 03 
Bus Transportation ........................... • . • • • • • 43M 
Student Lounge ...................... • • . • • • • • • • • • • • • · 45 
Family Service Center ....... . ..... . ..... . . ... , . • • . • • • • 47 
Child Development Center ...................... , .. • . , • 45 
Chaplain's Office . . ..... . ... .. ... . ..... • . , • . • • • • • • • • • • · 46 
NPS Recreation .. . .... . .. . . ....... .. . •. • • • • • • • • • • • • • • 45 
MWR Ticket Office ............................... . .. · 45 






























Academic Matters (Update Responsibility) 
Title Offire O:x1e 
Definition of Terms ..... . ............. . . . ........ .. 03, 07 
Preregistration . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 61 
Masterlnstruction Schedule ........................ 61,612 
Registrar . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 61 
Course Changes . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 61, O 144 
School Calendar . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 61, 612 
Classroom Schedule Cards (Locator Cards) . . . . . . . . . . . . . . . . 03 
Textbooks . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 03 
Grade Average ...................................... 61S 
Transcripts . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 61 
J?egree and Requirement ............ . ... . . ... . ... ...... 07 
Dual Master's Degrees . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 06 
Intercurricular Transfer Requests . . . . . . . . . . . . . . . . . . . . . . . . 03 
Academic Probation ................................ 03, 07 
Attendance/Absence ................................ 03, 07 
Classroom Conduct . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 03, 07 
Study Halls ...... . .. ....... . .. . .... .... ... .. ... . . 03, 07 
Smoking, Eating & Drinking in Classrooms & Laboratories 03, 07 
Academic Honor Code ... . ...... . .... ..... .. . . . . . .. 03, 07 
Instructor-Student Relations . . . . . . . . . . . . . . . . . . . . . . . . . 03, 07 
Superintendent's Guest Lectures . . . . . . . . . . . . . . . . . . . . . . 03, 00 
Thesis Requirements .. .......... . . ..... .... .... 07, 61,043 
Safeguarding Classified Material . . . . . . . . . . . . . . . . . . . . . . . . 043 
Field Trips/Experience Tour . . . . . . . . . . . . . . . . . . . . . . . . . . . . 03 
Library Services . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 52 
Computer Facility . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 51 
Computer Security . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 54 
' 
List of Effective Instructions and Notices Pertinent to Students (Update 
Responsibility) 








La Mesa Convenience Store 
Mon, Fri, Sat 
Tue-Thu 
Sun 






























Personalized Services 373-5933 







Flower Shop 373-5933 








Laundry Dry Cleaning 373-5933 
Mon-Sat 1000-1730 
Sun 1200-1600 
Auto Repair Bays 373-7271 
Mon-Sat 0700-1600 
Sun Closed 








Optical Shop 373-2134 
Tues-Sat 1000-1700 
Sun-Mon Closed 
Cashier's Office 373-7277 
Mon-Sat 1200-1700 
Sun 1200-1600 
Hours posted for Holidays. 
